Manisha Dalal

B. Com (1st YEAR)

Business communication

Assistant professor

Commerce
Month Contents

Oct. 2021 | 1.syllabus and content introduction
2.Bljsiness communication:basic forms and model
3.Theoris of communication
4 revision of business communication and theories
5. Audience analysis
6. Corporate communication : intro, formal, type

Nov. 2021 | 7. Corporate communication ;- difference between formal and

informal

Grapevine- types and significance of c.c

8. Miscommunication - barrier and improvement

[ Ist Assignment ]

9. Effective presentation skills - basic start with revision of
miscommunication

10. Ways , basic principles, physical delivery final ways &visual
adds with google notes and presentation of eps

11. Practices in business communication

Edit with WPS Office




12. Self development & communication+test

Dec.2021
13. Non. Verbal aspects of communication
14. Effective listening+2 nd assignment + Test
Jan. 2021 | 15. Interviewing skills with revision of el & non- verbal aspects of

communication

16.writing and forms of electronic communication- basic and
writing skills

17. Revision of forms of electronic communication

18. Revision

o
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B. Com Il YEAR

RURAL MARKETING

Manisha Dalal

Assistant professor

Commerce

Month Contents
Oct. 2021 1. Syllabus & contents of introduction
2. Introduction starts basics
3. Introduction to rural marketing
4, Rural marketing environment-basis
5. Rual marketing environment- types etc.
6. Rural consumer behavior
- Nov. 2021 7. Revision of introduction and environment

8. Assignment- | ( revision of consumer
behavior)

9. Segmenting of rural market
10. Types of segmenting and etc.
11. Strategies for rural marketing

12. Rural marketing mix

Dec 2021 13. Revision of segmenting, strategies,
marketing mix

14. Marketing of consumer durables
15. Marketing of consumer non-durables

16.revision of durable and non - durables

Edit with WPS Office




r“” Jan 2021 1. Planning and organising

Personal selling in rural markets

18. Revision starts

19. Assignment Il +revision starts for exam.
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Lesson plan XRe2\-23

Name of college P.1.G.GCW JIND

Name of assistant professor virender singh

Class B.COM 3" sec. A and hon

regarding set-off and carry forward of losses.

MONTH TOPIC *i
Oct 2021 Basis of charges: scope of total income, residence and | 1** assignment
tax liability, income which does not form part of total
income. Heads of income: income from salary, 5
Nov. Heads of income: income from salary(Rerirement), | 2nd assignment
income from house property;
Dec. profit and gains from business and profession, capital | Test
gains and other sources.
Jan. Clubbing and aggregation .of income. Provisions | Revise
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P.L.G. GOVT. COLLEGE FOR WOMEN, JIND
LESSON-PLAN (Sesston 2021-22) 5" SEMESTER

Name of Teacher: Poonam Chahal
Designation: Assistant Professor

* subject: Fundamental of Stock Market
Class: B.Com

Subject/Paper: Sr. No, Months Topics to be covered %
1 Oct, Security markets: Primary Market
2 Nov. Security markets: Capital Market

trading mechanism

| National stock exchange and Bombay stock exchange

3 Dec. SEBI (Depositories and Participants) Regulations 1996
SEBI (C_ustodian of Securities) Regulations, 1996
National Securities Depository Ltd.

Derivative Trading: Futures and Options

4 Jan. Option Pricing

Raising funds from international markets

*Vacation as per university calendar -
® 2assignments and 01 unit test will be taken as per schedule.
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P.1.G. GOVT. COLLEGE FOR WOMEN, JIND
LESSON-PLAN (Session 2021-22) 5" SEMESTER

Name of Teacher: Poonam Chahal
Designation: Assistant Professor
Subject: Auditing

Class: B.Com

Subject/Paper: Sr. No. Months

Topics to be covered

1 Oct.

Introduction: Meaning, Objectives and Advantages of

auditing

Types of audit

2 Nov.

Audit process

Audit of e-commerce transactions
Methods of audit work

Vouching

3 Dec.

Verification of Assets and Liabilities
Audit of limited companies

Audit reports

4 Jan.

Investigation

Professional ethics of auditing

*Vacation as per university calendar

e 2 assignments and 01 unit test will be taken as per schedule.
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Lesson plan 2021-22

Name of College P1LG.GCW JIND

Name of Teachet Rakesh Kumar

Class B.COM. EHgem , Section A and B

Subject - Cost Accounting

MONTH

TOPIC

01,2021

| Introduction:- nature and scope of cost accounting, cost

concepts & classification, methods & techniques.
Materials:- material planning &purchasing, pricing of
material issue, treatment of material losses, material &
inventory control:- concept and techniques

Nov.

Labour:- labour cost control procedure, labour turnover
, Idle time and overtime , Methods of wage payment:-

time and piece rate, incentive schemes.

1** Assignment

2™ Assignment

/
|
i
|
._i
i
!
1‘ Dec.

| (only transport).

Overheads:-classification,allocation, apportionment and
absorption of overheads, under and overabsorption.
Methods of costing:- unit costing, job costing, contract
costing, process costing (process losses, valuation of
work in progress, joint and by-products) service costing

Unit Test

|
f
j 1an.2022
|
{
|
|

Standard costing and variance analysis:- material and
fabour. Cost control and cost reduction, cost audit, an

overview of cost audit standards

w \gtion o> Po Uwivenity Calandan
X fosigavamt dmak Uh:l-\—'\'j-ww be Jalan o By Schedule
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Lesson plan 2021-22

Name of College P.I.G.GCW JIND

Name of Teacher Rakesh Kumar

Class B.COM. 1" Sem, Section A and C

Subject :- Financial Accounting

[ MONTH

TOPIC

Oct.2021

Financial accounting: meaning, need, objectives &
scope; book-keeping and accounting; branches of
Accounting. Accounting principles: concepts and
conventions; accounting cycle and accounting

equation;

Nov.

journal; rules of journalizing; ledger & trial balance.
Rectification of Errors: suspense account; effect on

profit.
Capital and Revenue: Concept and classification of

income; expenditure; receipts.

1* Assignment

Dec.

Depreciation provisions and reserves: concept and
classification; Methods of depreciation accounting.

Final Accounts: manufacturing, trading, profit & loss
account; Balance sheet Final Accounts:adjustment

entries.

2" Assignment

Jan.2022

Accounts of Non-profit Organizations.
Consignment  Accounts; accounting records;
Normal and abnormal Loss: Valuation of unsold

stock.

Unit Test
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P.LG. GOVT, COLLEGE FOR WOMEN, 1IND
LESSON-PLAN (Settion 2021-22) Ird SEMESTER

Name of Teacher: Sapna
Desighation: Assistant Professor (Extension)
Subject: Indian Financial System

Class: B.Com

| subject/Paper: | Months | Topics to be covered = Remarks if any,

' $t. No.
|
|

- Joc. | Introduction: nature and role of financial system

=}
b5

Financial system and economic development
An overview of Indian financial system

Components of financial system: Financial markets and
financial instruments

| 2 Nov. Depository system

’ Recent developments in Indian capital market
SEBI: its formation, role and recent developments

! Debt Market

| Financial institutions: Reserve Bank of India: organization,
' management and functions

—_—
i 3 Dec. Credit creation and Credit control

j" Commercial banks: meaning and functions Commercial
; banking in India

E-banking, NPA’s in Commercial Banks

4 Jan. Payment Banks

Development banks

*Vacation as per university calendar
e 2 assignments and 01 unit test will be taken as per schedule.
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P.LG. GOVT, COLLEGE FOR WOMEN, JIND
LESSON-PLAN (Session 2021-22) 5" SEMESTER

Name of Teacher: Sapna

Designation: Assistant Professor (Extension)

Subject: Fundamental of Stock Market
Class: B.Com

Subject/Paper: | Months Topics to be covered

Remarks if any,
Sr, No.
1 Oct. Security markets: Primary Market
2 Nov. Security markets: Capital Market

trading mechanism

National stock exchange and Bombay stock exchange

3 Dec. SEBI (Depositories and Participants) Regulations 1996
SEBI (Custodian of Securities) Regulations, 1996
National Securities Depository Ltd.
Derivative Trading: Futures and Options

4 Jan. Option Pricing

Raising funds from international markets

*Vacation as per university calendar :
® 2 assignments and 01 unit test will be taken as per schedule.



Lesson plan 2021-22

Name of college P1L.G.GCW NIND

Name of assistant professor SANJEEV

Class B.COM 2™ sec A,B,C AND HON. 3. Law

MONTH

JoPIc

Oct.2021

Law of Contract (1872): nature and classification of
contract; offer and acceptance; capacity of parties to
contract; free consent; consideration; legality of object;
agreement declared void.

15T ASSIGNMENT

NOv.

performance of contract; discharge of contract,
remedies for breach of contract; Contingent contracts;
Quasi contracts. Special contracts: indemnity &
guarantee; bailment and pledge; contract of agency.

2nd ASSIGMNMENT

T

DEC.

Sale of Goods Act 1930: formation of contract of sale;
goods and their classification, price; conditions and
warranties; transfer of property in goods; performance
of the contract of Sale; Remedies: unpaid seller and his
rights, buyer’s remedies; Auction sale

Test

JAN.2022

Consumer Protection Act 1986.

revise

con eV



Lesson plan-.2821-2 9

Name of college P.I.G.GCW JIND

Name of assistant professor SANJEEV

Class B.COM 3" sec. B and C

[V2Lome Tax

MONTH TOPIC

Oct 2021 Basis of charges: scope of total income, residence and 1* assignment
tax liability, income which does not form part of total
income, Heads of income: income from salary,

Nov. Heads of income: income from salary(Rerirement), | 2nd assignment
income from house property;

Dec. profit and gains from business and profession, capital | Test
gains and other sources.

Jan. Clubbing and aggregation of income. Provisions | Revise

regarding set-off and carry forward of losses.
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